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Revision of written documents plays a major role in every career. Notably, every person tends to make mistakes at one point or another when writing. This is where revision comes into play. It helps in revising not only poor grammar but also poorly written sentences among other things such as wrong spellings and others. Therefore, it is no surprise that revision will play a major role in my life, more so, in my future career. 
One scenario where I will need to revise my work is when writing communication documents. For instance, if I were to write an official memo, I would need to ensure that this memo is free from errors. Therefore, I would have not only to proofread it but also to edit the grammatical errors I find within the document. 
The reason behind this is the fact that that memo would be addressed to many people, whom English may either be their first language or second. To this effect, I would need to be effective in my mode of communication; otherwise, they will barely understand my intended message. Hence, a thorough revision of the document would be necessary to ensure effective communication.
My revision process would include rereading the document a couple of times. For instance, during the second or third read, I will focus on highlighting the different mistakes I come across. These grammatical errors include but are not limited to passive voice, contextual spelling, grammar, punctuation as well as sentence structure. After highlighting, I will do a final read, whereby, I will make the changes that I see fit in the document in accordance with the highlighted errors. 
In conclusion, the importance of the revision process within my career and profession is to ensure that I communicate effectively. Besides this, it is to ensure that the intended target audience understands the message. Lastly, it is to ensure that the message is appropriately written. 



